California English Homestay
301 Broadway | Costa Mesa, CA 92627-2341
tel (949) 207-3395 | fax (949) 646-8085
www.homestayme.com

SALES AGENT AGREEMENT
between California English Homestay
referred to as "CEH")
and
_____________________________
referred to as "AGENT")
Whereby CEH appoints the AGENT as a Representa ve of (name of provider) for all the courses and programs
oﬀered by CEH, on the terms speciﬁed below.
A. CEH

1. CEH agrees to give the AGENT the authority to introduce and recommend individual students to
CEH in accordance with the admission standards and policies of CEH, and/or any other guidelines
agreed by both par es.

on CEH with
2. CEH shall endeavor to provide the AGENT complete and up-to-date
regard to the programs, course structure, fee schedules, admissions policies and other important
aspects so as to assist in the proper counseling of
students. At its own expense CEH
shall provide the AGENT with adequate stocks of current prospectus, informa on leaﬂets,
forms and other useful promo
al materials.
3. CEH shall answer any inquiries and send all correspondence and related documents to the AGENT
promptly via the most eﬃcient means.
4. CEH shall send all the necessary documents to the AGENT for student passport procedures and
visa applica on before receiving fees rem ed from the AGENT.
Commission Payments
by the AGENT, CEH shall
5. For each individual student enrolled at CEH, following recommend
ng to $300 per student per week of enrollment in
pay to the AGENT a professional fee amo
our programs. This fee shall be remi ed in the form of Telegraphic Transfer (TT) or Interna
Bank Dra (US$) to the AGENT within two weeks er the student has completed his/her
program course with CEH.
6. Payments will be made only on receipt of invoice, which must include the student’s name,
student ID number (or date of birth), the courses of study and commencement date.
7. CEH agrees to refund the
fee, and any other fee received from the AGENT (less any
on fee and in accordance with the Provider’s refund policy) if the student is refused
the ﬁnal visa applic
le
8. CEH reserves the right to refuse a student’s applica n if it considers that there are
reasons to do so.
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Form that they
9. CEH will not pay a commission if the AGENT does not indicate on the Applica
represent the student, if the student withdraws from their course of study within the oﬃcial
refund period or if the student has already submi ed an applica on form to CEH.
Performance of
if required.
10. CEH will arrange homestay accommod
11. CEH will review the AGENT’s performance annually. This could be by way of student sa sfac
surveys, interviews.
12. CEH will direct the AGENT to a copy of the CEH Terms of Agreement, in AGENT’S own language if
appropriate.
13. CEH will advise the AGENT that ethical performance by the AGENT is of paramount importance.
B. The AGENT
1. The AGENT shall advise, evaluate and screen all prospe ve students and shall collect from the
forms, reports,
ﬁnancial
students on behalf of CEH the necessary
ed to
guarantee le ers, and any other documents requested by CEH these will then be trans
CEH.
2. The services and responsi
of the AGENT to CEH shall include pr
of CEH, its
programs, and other services including accommoda on for students. The AGENT shall also give
students and parents to ensure they have a full understanding before they
advice to pros
enroll.
3. In the advising of individuals and dissemina on of informa on, the AGENT shall take all
is given.
reasonable measure to ensure that only factual and up-to-date info
4. The AGENT shall endeavor to introduce and recommend individuals who are academically and
ﬁnancially qualiﬁed for admission to CEH.
of the student's
to CEH promptly by
5. The AGENT shall submit complete docume
airmail, or any other eﬃcient method as required.
6. The AGENT shall ensure CEH receives the
and any other fees from the students and the
AGENT will remit these amounts to CEH by Telegraphic Transfer (TT) or Interna onal Bank Dra
(US$) within one week of the student gaining visa approval in principle.
7. The AGENT will not engage in any false, misleading or dece ve conduct or otherwise contravene
under the CEH Terms of Agreement.
any of CEH’s
8. The AGENT conﬁrms that he/she has read and understood the CEH Terms of Agreement, copies of
which can be viewed on the CEH website at www.homestayme.com. The Agent agrees to comply
with the CEH Terms of Agreement and understands that any breaches of the agreement may
of this agreement.
result in the te
C. TERMINATION
1. This Agreement is subject to
on by either party on no ce of two (2) weeks. The
Agreement shall be valid for three (3) years from the date of signature. Any renewal of the
If CEH becomes aware that the AGENT is engaging in false,
Agreement will be nego
misleading or dece ve conduct or otherwise contravening CEH’s ob
under the Code,
CEH will immediately advise the AGENT in wri ng to cease that ac vity. If the AGENT fails to
terminate this Agreement and
cease, CEH will immediately withdraw the AGENT’S a
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stop accepting students from the AGENT. Any dispute that may arise shall be settled in
accordance with the laws of United States.
THE TERMS OF THIS AGREEMENT ARE HEREBY AGREED BY:
Signed for and on behalf of CEH:
Signature: ____________________________ Designation: _____________________________
Date: ________________

Signed for and on behalf of AGENT:
AGENT Signature: ____________________________
Date: ________________
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CONFIRMATION OF AGREEMENT
Please complete and return this form to CEH. Please keep this Agreement for your records

Agency Name:
Agency Signatory & Title:
Physical Address:
Mailing Address:
(If diﬀerent from above)
Phone and Mobile:
Fax:
Website:
Email:

Commission Payment Details
Payment in US
dollars:
Check
Direct Deposit

Provide the following when making payment:
Payee Name
Bank Name and Address
Account Number and Routing Number
For Overseas payments please provide the following:
Payee Name
Clearing Country (for Euro Payments)
Bank Name and Address
Account Number and Number
Swift Code/Corresponding Bank

I have read and understood the conditions of the Contract and I agree to follow them. I have also read the CEH
Agreement and agree to comply with the conditions.
AGENT Signature: ____________________________
Date: ________________
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